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HELPING YOU MANAGE YOUR BUSINESS

- Financial & Business Operations

Efficient, professional business operations. 9| yixlg dslasy cliS v Jlogcl| 6,1>]
Organized accounts and clear oversight of sales, b yiielly wlewel) axoly aeiliog (dolrio WLLW>
purchasing and operations, giving you more time to 2S5 pedaid € e (wldoslly

develop your business.

Online services, at competitive prices. sl lewly (Mgl ©loas
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Financial & Business Operations

Services with clear outcomes
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Procurement management
Supplier evaluations and clear quote comparisons.

Quality assessment, competitive price negotiation, and order and delivery
follow-up.
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Human resources
Organized employee records and HR reports.

Track attendance, leave and recruitment to support management decisions.
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01/ SERVICES & DELIVERABLES
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Accounting & financial management
Clear financial reports and up-to-date accounts.

Transaction recording and review, reconciliations and period-end closing.
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Sales management
Sales tracking and performance reports.

Manage opportunities, quotations and orders, and track sales targets.
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Financial & Business Operations

Integrated support for your business
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Customer service
Communication records and customer case tracking.

Follow up on inquiries and orders, and document case handling with regular
reports.
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Software development

Websites, applications and automation for your needs.

Develop, test and document solutions before delivery.
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02 / SERVICES & DELIVERABLES
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Business operations
Clear tasks, delivery tracking and deadlines.

Structure procedures and responsibilities, coordinate teams and enter data.
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Secretarial support
Organized schedules, meeting notes and task updates.

Manage correspondence and files, document meetings and follow up on
assignments.
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Financial & Business Operations

Expertise that organizes your business pbuio Joc J| Joxii 0 >

Accounting setup, financial systems and reliable business data. JlocY wlly pulaisg aal VI ok ] bl Gl o
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Service companies
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ILLUSTRATIVE MANAGEMENT UPDATE .
us ¢ v Chart of accounts, accounting cycles and approval workflows.
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Supplier quotes & purchase orders In progress ) )

Financial systems development Trading companies
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| System setup, workflow improvement and user training.
Sales opportunities & customer orders n progress
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Industrial companies
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Data entry & organization

Updated, reviewed records that support reporting and follow-up.

0157771292
Alexandria - Egypt

www.multidia.com

Odoo / QuickBooks / Daftra / Qoyod / SMACC / Rewaa / Excel / Google Sheets
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A clear path from scope to delivery

We agree the service scope, deliverables, deadlines and reporting cadence

before operations begin.
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Discover Design
Assess needs and priorities. Scope, outputs and deadlines.

Clear tracking: output, owner, due date and delivery status.
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Onboard

Prepare data and systems.

04 / HOW WE WORK
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Operate Improve
Deliver, review and report. Review and improve work.
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LET’S DEFINE YOUR BUSINESS NEEDS.

Tell us which services your business needs.

We will agree the scope, deliverables and cost before starting.
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DISCUSS YOUR NEEDS ON WHATSAPP
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CONTACT

+20 155 777 1292

info@multidia.com

multidia.com

multidia.com/contact

Alexandria, Egypt

05/ LET’S DISCUSS YOUR NEEDS
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WhatsApp / wluilg

Email / 3]l

Website / g9g.0JI
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Scan to start a conversation
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